
 
 
 

Job Description 
 

Dean of Student Affairs 
 
SUMMARY OF POSITION: 
The Dean of Student Affairs focuses on three general areas pertaining to the well-being of students: 1) overseeing a series of 
new programs that strengthen advisory, counseling, parent education/assistance, and student life initiatives, 2) bringing clarity 
and consistency to non-academic student policies and their enforcement, and 3) coordinating existing efforts among a variety 
of positions involved with student care. Many of these responsibilities will span all three divisions (lower, middle, & upper), 
bringing a sense of coherence and connection to the student journey from Pre-K to 12th Grade.  The Dean of Student Affairs 
will provide leadership development to Middle and Upper School Advisors and Grade Chairs, as well as to staff and students 
who organize student life activities. A key area of focus will be to ensure consistency of non-academic student behavior 
policies and their enforcement, meeting with students and parents to help resolve issues when necessary.  
 
REPORTS TO:  The Dean of Student Affairs serves as a member of the leadership team at St. David’s. This Dean reports to 
the Assistant Headmaster of Academic Affairs, collaborates with the division Principals, and oversees a team of personnel 
working with student care and well-being.   
 
OVERVIEW OF RESPONSIBILITIES: 

• Help promote a healthy student experience by empowering and equipping relevant St. David’s staff in the planning 
and execution of student life events as well as proactive programs that serve students’ emotional and social 
development  

• Help develop new programs—and strengthen existing ones—that support student government and that aid parents in 
addressing issues of well-being with their children 

• Establish clear student behavior policies—as well as processes by which such policies are enforced by staff—and 
communicate these to students and parents 

• Provide intentional training and assistance to Advisors and Grade Chairs in their role as first point of contact with 
both students and parents when a non-academic issue arises  

• Meet with students and parents when necessary to handle behavior and discipline issues  
 
PERSONAL QUALITIES:  

• Able to relate well to students 
• Good listening and communication skills (able to define and articulate goals clearly) 
• Well-organized 
• Strong sense of self-assurance 
• Adept at conflict management and remaining calm yet firm under pressure 
• Able to apply discipline in love  
• Exudes a palpable sense of school spirit 

 
PREFERRED EXPERIENCE: 

• At least 5 years working in an educational context; at least 2 years of which involved teaching  
• At least 3 years managing direct reports 
• A master’s degree in a relevant field (education, counseling, etc.) 
• Experience in conflict management 


